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Project Learning Outcomes

On the completion of my project, I will demonstrate the ability to:

· Learn new technical skills
· Communicate effectively both orally and in writing
· Manage time efficiently and schedule a variety of tasks to ensure their completion
· Liaise effectively with members of my department and wider organisation
· Demonstrate confidence in my abilities and respond to new challenges in a positive way, work on my own showing initiative

· Build on existing knowledge (gained through FDIT modules) and be able to communicate that knowledge to others using online technologies
Brief description of Project (max. 500 words)

For my WRM project I will be creating online learning materials for staff at UC, which may become a requirement for staff attending the Using Access Databases course which is the introduction to Microsoft Access course, run at the University.  The online learning materials will be an online version of what is currently the overview of databases course a, sixty minute course designed to give staff an idea of what a database application can be used for and for them to decide if it is the tool that they require.  During the “Overview” course a comparison is made between database techniques and the more powerful techniques available within Microsoft Excel (e.g. the sort and auto-filter functions) and by the end of the course staff are able to choose which application suits their purpose.  it is for this reason that the course has been so successful.  The benefits of an online format are that staff can work through the materials at any time before a Using Access course, currently the Overview courses are scheduled a week before the Using Access course so that they are not absent from their desks, several times in the course of one week. 

I have chosen this project because I would like to see if I can communicate some of the knowledge about databases that I have been taught on my FDIT course, to staff who may or may not have experience with Microsoft Access or any Databases for that matter.  The materials will be used and evaluated by the staff (there will be evaluations carried out at the testing stage and once the materials have been made available for general use). 

The database that I will be concentrating on is Microsoft Access as this is the main database used at the University. I will however include some general comments in the training materials about all databases as all databases have to follow general rules (e.g. normalisation).

I will be using the more advanced aspects of Microsoft PowerPoint to create the online learning materials (for example the connecting buttons to link slides to move from one lesson to another), this application I used to deliver presentations on my Management Studies module in the second year of my FDIT course. In general I will use screen shots, questions and answers, multiple choice questions and answers and pen and paper exercises and I will need to look into topics such as learning styles and issues surrounding usability.

I will be developing my skills and knowledge during this project and will have to match them with  my employer’s requirements, some of which may seem a challenge.  I will approach these challenges with a can do attitude and find novel ways to meet those requirements through reading, web searches and brainstorming.  

Time is limited on this project and so I will use the SMART time management techniques (from the PDP module) and make sure that aspects of the project such as the development and testing phases do not delay the completion of the project. 

Plan of Project Activities (with timescale)

	Activity
	Time
	Complete by

	Discuss subject areas (lessons)
	
	7th December 2006

	Story board online learning materials
	
	14th December 2006

	Design online learning materials
	
	8th January 2007

	Pilot Information Systems section
	
	30th January 2007

	Pilot staff
	
	28th February 2007

	Roll out
	
	March 2007


Deliverables to submit in portfolio 
Online link , possibly paper copy/ copy on CD, Pilot Evaluations (paper copy)

Course Evaluations (paper copy)

Project Assessment (including deadlines)

	Assessment component
	% of overall mark
	Deadline

	Submission of learning agreement 
	10%
	December 11 2006

	Presentation 
	20%
	April 2007

	Submission of Reflective Account
	20%
	May 4 2007

	Submission of Portfolio
	50%
	May 4 2007


	Employer Details

Company/organisation name
	University College London

	Address


	Open Learning Centre, 

1-19 Torrington  Place, 

London WC1E 6BT

	Workplace contact
	Caroline Norris

	Phone
	0207 679 2793/ 1678

	Email
	Caroline.norris@ucl.ac.uk


(If any issues of confidentiality arise with relation to this project, they must be addressed prior to final approval of the learning agreement.)
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